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Rationale/Course Description
The course equips the student with proficiency in reading, and ability to communicate both orally
and in writing.

Objectives/Aims

» To provide the student with reading, listening, speaking and interaction skills.

» To help the student develop interpersonal skills, conduct and interaction in a work place
» Toequip students with report writing and presentation skills.

Course Outline

1.0 Inter personal skills [30 CH]
1.1 Listening
1.2 Speaking
1.3 Interaction

2.0 Academic writing [30 CH]

2.1 Report writing
2.2 Seminars and workshop paper presentation
2.3 Inter-office and intra-office communication
2.4 Memo writing

Learning Outcomes
The student is expected to master communication skills including report writing, presentations, public
speaking, business communications, management of meetings, and interviews

Method of Teaching/Delivery

The course will be conducted through lectures, tutorials, group discussions and presentations. The
course will involve extensive interaction in class as a practical way of fostering better communication
skills.

Assessment Method
Assessment will be done through continuous assessment including writing assignments and reports, and
presentations, contributing 40%. The final exam will contribute 60%.
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